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Procedure for Hardling Notification of
Fanbership in the Carser Staff

i, CGENEHAL 25X1A

Arsney Regm.atian-pmvidas that all persons who are sslected for
wsmbership in the Careor Staff will be notificd of this action, While security
songiderations preclode the presentstion of evidenca of mambership in the

- faym of a commission or certificate, it is the desire of the CIA Careor Council
i7at the sotual notification to each individuzl employee be in a manner
vummansurate with the importance of the event,

PERSONS WITHIN THE CONTINENTAL LIMITS OF THE URITED STATES

=
ey

“ersons within the continental 1imits of the United States will be notified
vy classified memoranda persomally addressed to them by the Chairman of
“he CIA Selectlon Board, The memoranda will contain provision for acknow-
ledgement of the notification, These menorands will be forwarded through
commard channels for presentaticn to the member concerned., It is the
intent of the CIA Career Counceil that these notifications be presented

formally oy a supsrvisory officer at the highest practieal echelon in
the comrmand channel. Oroup precsentation is desfirable where appropriate,

SuwlieColebeT
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The meworandum of notification will ba acknowledged hy the person coii-
cerned and will be returned through channels to the Bxecutive Director
of the CIA Selection Board fomesedelewpsing within 30 days of the date of
the memorandum, VWhen delivery to the person concerned is impossible
within this time because of his unavailability, the memorandum will

be returned wnacknowledged with the reason for non-delivery noted,
PERSONS AT OVERSEAS STATIONS

Iists of persons at Overseas Statlions will be forwarded in pseuwdlonym

by the appropriate Foreign Area Division by dispatch, These personz
will be notified orally of their selection for membership in the Career
Staff by the Station Chief or other responsible official in the chain of
command.,

The memorandum of notification referred to in paragraph 2 will not be
gent overseag for reasons of security, Those memorarda which have been
prepared for personnel who are overseas, will be returned promptly by the
Foreign Area Division concern /\to theer of the CIA
Selection Board and will be kept on file in the Central Frocessing
Branch of the Office of Personnel. When the overseas returnee, who has .
already been notified orally, completes hls "in-processing”, he will have
an opportunity to formally acknowledge receipt of the notifieation. The
acknowledged memorardium of motification will then be returned to the Exscu~
+4ve Director of the CIA Selection Board,fex—safeheepingy

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

/S

L. K. WHITE
Daputy Director
{Support)

DISTRIBUTION: A
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a, Liste of garicmn at Overseas Stations will be prepared,
in peeudonym when appropriate, by the Foreign Ares Division
concerned or by the propsr Headquarters element having
comsunication with the Overseas 3¢ations snd forwarded by
dispateh. Thesa persons will be notified orally of thsir
selection for membership in the Cereer Staff by the Station

Cnief or other responsible official in the chain of command.
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25X1A
25X1A ,
NOTICE -
I PERSONNEL

EMPLOYEE SERVICES

1954 MARCH OF DIMES CAMPAIGN

1. The 1954 Merch of Dimes Campaign for Agency personnel will be
conducted from 18 January through 29 January 1954,

2. The March of Dimes, sponsored by the National Poundation for
Infantile Paralysis, Inc., 18 devoted exclusively to the fight against
Infantile Peralysis. Contributions are used for the treatment and
rehshilitation of those stricken with the disease as well as for
ressarch into its cause and transmission. Due to the racent develop-
ment of pev technigues used to combat polic, the need for funds is
perticularly great this year. Agency meubers are urged to contribute
to this worthy campaign.

3. Miniature iron lungs, used to collect all contributions,
will be distributed throughout the Agency by Administrative Officers.
The Fwployee Bervices Branch of the Persomnel Office has been desig-
pated to receive and forward all contributions to the Campalgn
headquarters.

FOR THE DIRECTOR OF CENTRAL IRTELLIGERCE:

/5/
L. K. WHITE
Acting Deputy Director
DISTRIBUTION: ALIL EMPLOYEES (Administration)
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TRANSMITTAL SLIP
COPY 6 January 195L

(Date)

T0: Chief, Regulations Control Staff

ROOM NO.

202

BUILDING

2210 E Street, N.W.

REMARKS:

The attached Notice F
EMPLOYEE SERVICES - 1954 MARCH OF
DIMES CAMPAIGN is forwarded for

publication,
A 4
RO 1. K. WHite, A-DD/A
G .
BUILDIN i R002M2%O . EXT?‘EE?N
gDE'}’MlQ'z-% 36_8 16——65268-1 Gro

25X1A
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